HOW DO I CREATE AN ACCOUNT & SUBMIT MY FIRST ABSTRACT?
STEP 1.
On the Sign In page, provide your email address in the field
provided.
Select “No, I have not registered on your site before.”
Click “Sign In To Account”

STEP 2.
Supply the required fields in the form provided.
Select “Author” at the bottom of the form.
Click “Create Account”

STEP 3.
You will be redirected to the Abstract Authors Page.
If you have additional authors, click the “Add Co-Author”
hyperlink.
If you are the sole author, move to Step 5.
STEP 4.
Enter the requested information for your co-author.
Click “Create Account.”
(You will then be returned to the screen in Step 3, repeat
this process until all co-authors are added.)

STEP 5.
Once all co-authors have been added, you can adjust their
order by entering numerical values in the column to the left
of their names.
Use the drop down menus under “Type” to specify the
corresponding author by selecting “Author” and remaining
authors should be “Co-Authors.” You can specify only one
“Author.”
Check the box in the “Presenter” column to indicate who
will be presenting the paper at EMI/PMC 2012. You can
specify only one “Presenter.”
If any authors were entered in error, they can be removed by
clicking the “Remove” button in the far right column.
When completed, click “Continue.”
STEP 6.
Under “Topic” use the drop down menu to select a General
Session, Special Session or Mini-Symposium for your
abstract.
In the “Title” field, provide the title of your abstract. Then
type or paste the text of your abstract into the “Abstract
Text” field. The tool bar above the field, similar to
Microsoft Word’s menus, allow for basic formatting
capabilities. Note submissions are limited to 3000
Characters. For “Presentation Type” select “Not Required”
from the drop down menu.
Select “Continue.” (If the abstract is over length, upon
clicking Continue you will be redirected with a red error
message back to this screen and asked to shorten your
abstract. After doing so, click “Continue.”)

STEP 7.
You will have an opportunity to review your submission.
If the authors or abstract are in error, click the respective
“Edit” hyperlink and make any necessary revisions.
When finished, click “Save Changes.”

STEP 8.
Once the abstract has been submitted, you will be returned
to your Submitter Account homepage where the abstract
will appear in your list of abstracts.
Note the abstract’s number (In Sequence Column) as this
information will be required when final abstracts/optional
papers are submitted. Any abstract listed in this menu can
be reviewed by clicking the review button at the far right.

You should also receive a confirmation email.

